
Changing Your Tab Name
Instructions for Personal Profile Tabs & Fan Page Tabs

Step 1: enter new name for your 
TabSite.  - Example: “Welcome!”
Step 2: Press “Update custom Tab 
name

Proceed to next page



Changing Your Tab Name – Page 2

After the Tab is created you will get 
this message…..

Press “Close”

Proceed to next page
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After the Tab is created and you 
press “close” you will see this new 
message box.  Do what it says and 
press “Click Here” to proceed in 
adding the new TabSite Name to 
your Fan page

Proceed to next page
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If this is a new tab for a Profile
page, click “Go To Application”
-----Proceed to next page

If the new tab is for your Fan Page, 
skip above instructions & instead 
select “Add to my Page”
------Proceed to page 9!
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PERSONAL PROFILE TAB NAME

For Profile page Tab 
Name Changes, 
follow the 
instructions by going 
to your Profile in 
Facebook & click 
“Account” in upper 
right

Then Click 
“Application Settings”
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PERSONAL PROFILE TAB NAME

Find your NEW 
TabSite Tab name 
and click, “Edit 
Settings”.  
NEXT: Select “Add” 
Tab & set Privacy; 
also set “Additional 
Permissions” if you 
want to post 
updates to your 
News Feed/Wall

ALMOST 
DONE!!
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PERSONAL PROFILE TAB NAME

Find your NEW 
TabSite Tab name 
and click, “Edit 
Settings”.  
NEXT: Select “Add” 
Tab & set Privacy; 
also set “Additional 
Permissions” if you 
want to post 
updates to your 
News Feed/Wall

ALMOST 
DONE!!
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PERSONAL PROFILE TAB NAME

Go Back to your Profile page and if your Tab is not 
in the row of Tabs, then click the “+” simple and 
select it from the drop down and then drag it to 
the location you want on your row of Tabs!

Yeah Baby, you’ve done it!

ALMOST 
DONE!!
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Add New Tab to Your FAN PAGE

To add your new Tab Name to your Fan Page, click “Add to my Page”, a pop-up 
window will appear.  Select “Add to Page” of the appropriate Fan Page and 
proceed on…
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Add New Tab to Your FAN PAGE

Go to your Fan Page Admin area on Facebook, 
find the TabSite App with the new name.

Then select “Application Settings”

When the pop-up like below appears, select 
(Add) to  have the Tab added, and “Additional 
Permissions” to have the enabled to Publish to 
your News Feed/Wall when you Edit a Page.


